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1. O6mue noJiokeHUs



L.1. Henbto nammoro IMomoxernus ABJIACTCS 3allIUTA NEPCOHATBHBIX JIAHHBIX PabOTHHKOB OT
HECAHKIIMOHHPOBAHHOTO JIOCTYTIa, HEIIPABOMEPHOI0 MX UCIIOJIB30BAHUS HIIH YTparhbl.

1.2. Hacrosmee [lonosxenne Pa3paboTaHO HA OCHOBaHHM CTareii Koncruryimu P,
Tpynosoro Konekca P, Konekca 06 a/IMHHHCTPATHBHBIX  [PABOHADY ICHUSIX PO,
I'paxcnanckoro Koxekca P®, Vronosuoro Konexca P®, a taioke Denepansroro 3akona «06
uH(pOpManuu, nadopmaTHaHy 1 3amure uHpopMaLHmy

1.3. Ilepconansubie nanubIe oTHOCSTCS K KaTeropuu KoHpHAEHIHATLHOH urdopmanmu. Pexum

KOH(HICHIMANEHOCTH TIEPCOHABHbIX IAHHBIX CHUMACTCS B Clydasix 0Oe3/THYMBAHHS WM 110
HCTCUCHHUH 75 JIET CPOKa XPAHEHHS!, ECIIH HHOE He OIPE/IESIEHO 3aKOHOM.

2. IlonsThe u cocTan NEPCOHAIBHBIX JAHHBIX

2.1. Ilepconanbupie nanHbE paboTtuuka — undopmars, HEOOX0/mMMast paboTONATE O B CBS3H ¢
TPY/ZIOBBIMH OTHOINEHHSMH M Kacaiommecs KOHKpeTHOro pabGotuuka. [Toj uapopmanueir o
PabOTHHKAX MOHMMAIOTCH CBECHHS O axrax, cobbITHAX 1 06CTOSTEMBCTRAX JKHU3HH paboTHMKa,
HO3BOJIAIONIHE HACHTHYHIUPOBATE €0 JIHYHOCTE.

2.2. B coctas nepconanbupix JlaHHBIX pabDOTHUKA BXOJIAT:

- QHKCTHBIC u OHorpaduyeckue fanmpie:

- obpazoBanwue;

- CBC/ICHHSA O TPY/I0OBOM M 00IIEeM cTaske:

- CBC/ICHHS O COCTAaBE CEMbH;

- HaCTIOPTHBIE MaHHBIE;

- CBCIICHHS O BOMHCKOM yuere;

- CBE/ICHHS 0 3apaboTHOM Miate coTpy iHuKa:

- CBE/ICHUS O COIMANIBHBIX JTbIOTAX:

- CIICLMAIIBHOCTD,

- 3aHUMaeMast JI0JDKHOCTD,

= HAJIUYME CyIUMOCTEIH;

- 4/IpeC MECTa KHUTEITHCTBA,

- AOMAIHKH Tenedon;

- MCCTO paboThI WM Y4eObl WieHOR CEMbH U POJICTBEHHUKOB;



- XapaxkTep B3aMMOOTHOIIEHUN B CEMBE;

- COJIEpXaHue TPYI0BOro JOr0BOPa;

- COCTaB JICKJIAPHPYEMBIX CBEJICHUH 0 HAJIMYMH MaTEPHAIbHBIX LICHHOCTEH;
- COJIEpXKaHue JICKJIapallvH, [01aBaeMOM B HAJIOTOBYIO HHCIIEKIIHIO;

- MOJ/UTHHHHUKH H KOIIHH IIPHKA30B 110 JUYHOMY COCTaBY;

- JINYHBIE JI€JIa U TPYAOBbIE KHHIKKH COTPY/IHUKOB;

- OCHOBaHHS K IIPHUKa3aM 10 JHYHOMY COCTaBYy;

- JAelia, CcoIcpallue MaTCpHaIbl 110 TMOBBIIICHHIO KBEU'IHCI)HK&L[HH H  IEPEHOAroTOBKE
COTPY/ZTHHKOB, HX aTTCCTallHH, Cﬂy}KCSHHM pacciaegoBaHHAM;

- KOIIHH OTHECTOB, HAIIPABJIAEMBIC B OPTaHbl CTATHCTHKH.

2.3. JlanHble JIOKYMEHTBI SIBISIOTCS KOHOHICHIMATILHBIMH, XOTs, YYUTHIBAA HX MacCOBOCTH H
€IMHOE MeCTO 00pabOTKM M XpaHEHMsi - COOTBETCTBYIOMMH TPpHU( OrpaHMYEHUs HA HHX HE
CTABUTCH.

3. ObpaboTka nepcoHATBLHBIX TAHHBIX

3.1. Ilox 0obpaboTkoii mepcoHaNbHBIX JAHHBIX PAOOTHHKA MOHUMAETCH IOJYYEHUE, XPAHEHHUE,
KOMOMHHPOBaHHE, TEpefaya HIH JHo00e JIpyroe HCHOJIb30BAaHHE IIEPCOHAIBHBIX JIAHHBIX
paboTHHKA.

3.2. B nemax obecrniedenust mnpaB u cBo0OJ{ 4YelIOBEKAa M TIpaXkKJaHHHA pabOTONATENh H €ro
NpeJICTaBUTENN TpH 00paboTKe NepCOHANBHBIX JaHHBIX pabOTHHKA 00s3aHBI COOIIONATH
cieayrolue odbmue TpedoBaHuA:

3.2.1. ObpaboTka nepcoHaNBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIIATHCH HCKIIOUYUTEIBHO
B Hensx obecrieyeHus CcoOONIONEHHMS 3aKOHOB M HHBIX HOPMATHUBHLIX IPABOBHIX AaKTOB,
colieiicTBUsL pabOTHMKAM B TPYJIOYCTPOHCTBE, OOyUeHHH M MPOJBMKEHHH 10 CIyx0e,
obecriedenuss JMuHOM Oe3omacHOCTH pabOTHUKOB, KOHTPOJS KOJMYECTBA M KAdyecTBa
BBITIOJIHAEMOM paboThI U 0OecneueH st COXPaHHOCTH HMYIIIECTBA.

3.2.2. Tlpu omnpenencHun obbeMa M CojepKaHus 0OpabaThbIBAEMBIX NEPCOHATBLHBIX JAHHBIX
paboTHuKa paboToaTenb NO/DKEH pyKoBojacTBOBaThCs Konctutymueit Poccuiickoit ®enepanuy,
Tpynosbmv KojiekcoMm u uHBIME (heiepaIbHBIMK 3aKOHAMH.

3.2.3. TlonyyeHue MEPCOHANBHBIX JAHHBIX MOJKET OCYIIECTBIATLCS KAK IYTEM IIpe/ICTaBICHUS
HUX CaMHuM paﬁDTHHKOM, TaK H HYTGM l'IOJIy‘{t‘.HHH HUX H3 HHBIX HCTOYHHKOB.

3.2.4. IlepcoHainbHble JaHHbBIE CIEIYET MOJYy4aTh y HEro camoro. Eciu nepconaibHble JaHHbIe
pabOTHUKA BO3MOXKHO MOJYYHTh TOJBKO Y TPEThbEll CTOPOHBI, TO PabOTHHUK JIOJDKEH OBITH
yBEZIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBbITh NOJYYEHO [HMCHMEHHOE COIJIacHe.
Paboronarens Jo/mKeH coOOmMMTHL pPAabOTHHKY O IE/sX, MPEANOIaraéMplX HCTOYHMKAX U
crnocodax Mmojy4yeHus MePCOHANBHBIX JIAHHBIX, @ TaK K€ 0 XapaKTepe MOJUICKAIIUX [10YYEHHIO



NECPCOHAIBHBIX JIAHHBIX M MOCICACTBHAX OTKasa paﬁo'r}mxa JaThk ITMCBMCHHOE COI'JTACHE Ha HX
MOJTYyHCHHE.

3.2.5. Paboroparens He WMeeT HpaBa MOIy4aTh M 00pabaThiBaTh MEPCOHANBHBIE IAHHBIE
pabOTHHKA O €ro MOJMTHYECKHX, PEIMIMO3HBIX M HHBIX YOCKICHUSAX M YaCTHOW XKM3HH. B
CJIy4asiX, HEMOCPE/ICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOMIEHHH JIaHHBIC O YACTHOM
KHU3HU paboTHHKA (MHPOPMALUS O KHUZHEACATECIHHOCTH B c)epe ceMERHBIX OBITOBBIX, JIMYHBIX
OTHOILEHUH) MOTYT OBITH OJTy4€eHBI U 00paboTaHbl paboToAaTeNIeM TOJBKO C €r0 MHCHMEHHOTO
COTJIACHS.

3.2.6. Paboronaresis HE HMMEET NPaBO NOJIy4YaTh W 0OpabaThIBATH IEPCOHAILHBIE JIaHHBIE
paboTHMKa O €ro wWICHCTBE B OOINECTBEHHBIX OOBEIAMHEHHSX WIM €ro mnpodcoro3Hon
NEATEeNTbHOCTH, 32 UCKIIIOYEHHEM CITy4aeB, MPe/lyCMOTPEHHBIX (helepaibHBIM 3aKOHOM.

3.3. K obpabotke, nepenade W XpaHEHHIO MEPCOHAIBHBIX MAaHHBIX PabOTHHUKA MOTYT MMEThH
JOCTYTI COTPYAHUKH:

- Oyxrairepuu;
- COTPY/IHMKH CITYKObI YIIPABJICHHS IIEPCOHAJIOM;
- COTPY/IHMKH KOMITBIOTEPHBIX OTIEJIOB.

3.4. HUcnons3oBanue NEPCOHAJIbHBIX [AHHBIX BO3MOMHO TOJIBKO B COOTBETCTBHM C LICJISMH,
ONpCACIIHBIIMMHA UX ITOJIYYCHHE.

3.4.1. llepcoHanpHblc JAHHBIE HE MOIYT OBITh HCHOJNB30BaHBI B MEIAX I[PUYHHEHHUS
MMYIIECTBEHHOTO M MOPAJbHOTO BpE/la rpax/JaHaM, 3aTpPy/JHEHHUS pPEeaTu3alluu NpaB U cBOOOJ
rpaxnan Poccuiickoit ®eneparuu. Orpannyenue npaB rpaxjaan Poccuiickoit ®ejepanum Ha
OCHOBE HCHOJb30BaHUS HHPOpPMAIUH 00 HMX CONHAIBHOM NPOUCXOXKICHHH, O pAacOBOM,
HAILHOHAJILHOH, A3BIKOBOM, PEJIMIHO3HON M NApTUHHOM MPHHA/UIEKHOCTH 3aNIPEICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOIATEIILCTBOM.

3.5. Ilepenava nepcoHaNBHbBIX JaHHBIX PAOOTHUKA BO3MOXKHA TOJIBKO C COIJIACUs pabOTHUKA HITH
B CJIy4asix, IPSIMO IPE/Ly CMOTPEHHBIX 3aKOHONATEILCTBOM.

3.5.1. Ilpu mepenade nepcoHATBHBIX JAaHHBIX paboTHHKA paboTojaaTeNb HODKEH COOIIOIATh
cietyromue TpedoBaHus:

- He co00IaTh NepcoHalbHbIE JaHHbIE PaOOTHHKA TPEThEH CTOPOHE 0€3 MUCEMEHHOTO COTTIACHs
paboTHHKA, 3a MCKIIOYCHHEM CIIydHaeB, KOTJa JTO HEOOXOAMMO B IENSX IMpeLylpexkIeHUs
YTPO3bI KM3HH M 3/I0POBBIO pabOTHHMKA, a TAKKe B CIIy4asiX, YCTAHOBJICHHBIX (ejepaibHbIM
3aKOHOM;

- HC COOﬁ[HaTb [IEPCOHAJILHBIC TdHHBIC p360THHKa B KOMMCPHYECCKHX LIEITAX 0€3 €ro MUCEMEHHOTO
coryacus,

- NPEAYIPCIUTE JIHII, ITOITYYaronHux [NEPCOHAIILHBIC JTaAHHBIC pa6OTHHKa, O TOM, 4TO 2TH [JaHHLIC
MOT'YT OBITh MCIIOJIB30BaHBl UL B LEJISX, JUIS KOTOPLIX OHH COOOIIEHBI, # TPeOOBATH OT ITHX
JIHIL TOATBEPHJIEHHUS TOTO, YTO JTO HpaBHiIo coOmoseHo. Jluna, moiyyaionme nepconanbHble
JlaHHbIC paboTHHKA, 00s3aHbI COOJIOIATH PEKUM CEKPETHOCTH (KOH(pUAeHIMaIbHoCTH). [Jannoe



HOJIOXKCHHE HE PACHPOCTPAHAETCS HA OOMeH [ICPCOHAIILHBIMHU JIAHHBIMH PAOOTHHKOB B HopsiJIKe,
YCTaHOBIICHHOM (hejiepallbHBIMH 3aKOHAMH;

- paspeuarhk HOCTynn K OCPCOHAJIBHBIM  JTAaHHBIM paﬁDTHHKOB TOJIBKO  CIIEIHAIBLHO

- HE 3anpammBaTe WHPOPMALMIO O COCTOSHUM 3/0pOBbsl PAbOTHHMKA, 32 MCKIIOYEHHEM Tex
CBEJICHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBIIOIHEHHS PaGOTHHKOM TPY/10BO#i
byuxium;

HPEACTABUTENAME UX (DYHKIHI.
3.5.2. Tlepenaua mepconambubIX MaHHBX OT JCpXKaTesls WM ero IpeacTaBUTeelt BHELIHEMY

OTPEOHTENO MOKET JIOMYCKATHCS B MHHUMAJIBHBIX 00BEMax W TOJNBKO B IieJIsx BBITOJTHEHHS
3aj1a4, COOTBETCTBYIOMMX OOBEKTHBHOI NpHYHHE COOPa ITUX JTAaHHBIX.

3.6. Bce mepsr KOH(pHIeHIHATPHOCTH npu cbope, obpaborke u XPaHCHHH [IE€PCOHAJILHBIX
AQHHBIX COTPY/IHMKA pACHpOCTPAHSIOTCS Kak Ha OymaxHbie, Tak u Ha SJIEKTPOHHBIE
(aaromamwposaﬂﬂme) HOCHTENM uHpOpManuy.

3.7. He pnomyckaercs orpeuars Ha BONPOCBI, CBs3aHHBIE C mepexayeii NEPCOHANILHOM
uH(bopmanun 1o renedouy um dakcy.

3.8. Xpanenue [E€PCOHANIBHBIX JAHHBIX OJHKHO IIPOMCXO/IUTEL B MOPSIIKE, UCKIIOYAIOMEM X
YTpaty WM MX HEIPAaBOMEPHOE HCIIOIb30BAHME.

3.9. Ilpn npunstau PEIICHHUH, 3aTparuBaroNMx HHTEPECHl paboTHHKA, paboTonares He umeer
1TpaBa OCHOBBIBATHCH HA NEPCOHANBHBIX JTAHHLIX paboTHHUKa, MoNIyYeHHBIX HCKJIIOYUTEIILHO B
PE3yJIbTaTe MX aBTOMATH3UPOBAHHOI obpaboTkn win JJICKTPOHHOTO noMyyenusi. Paboronares
YUHTBIBACT JIMYHBIC KA4€CTBA PaOOTHHKA, €ro N0OPOCOBECTHBIH 1 ¢ dexTHBHBLT TPy 1.

4. Jloetyn K nepconanbubIvM AaHHBIM

4.1. BayTpennmuii AOCTYT (AOCTYII BHYTpH OpraHu3aiium).

4.1.1. IlpaBo nocryna k HEPCOHATLHBIM JIAHHBIM COTPY THUKA HMEIOT:

- TCHEPATBHBIH IMPEKTOP Opranu3aruu;

- PYKOBOJIMTCIIM CTPYKTYPHBIX HOApA3/eNeHuii 110 HAlPABJICHUIO JICATETBHOCTH (OCTYN K
JIAYHBIM JIAHHBIM TOJIBKO COTPYJIHMKOB CBOEI0O HOApasjieiienus );



- IIpH NEPEBO/IC U3 OJHOTO CTPYKTYPHOTO IOJpa3JIeNIEHHs B JIPYToe, JOCTYIl K MEPCOHAIbHBIM
JaHHBIM COTPY AHHKa MOXET HMETh PYKOBOJJHUTE/IL HOBOTO IMOAPa3ICIICHHS,

- caM pabOTHHK, HOCUTEb JaHHbIX.
- IpYTUME COTPY/IHUKH OPraHU3alMy DU BBIOJIHEHHH HMH CBOMX CJIyKEOHBIX 00S3aHHOCTEH.

4.1.2. llepeyens JIMIl, UMEIONMX JOCTYII K NEPCOHAIBLHBIM JaHHBIM PabOTHHKOB, ONPEIEISeTCS
IIPHKa30M F€HEPaJIbHOTO IMPEKTOPa OPraHu3aluy.

4.2. Buemnwuii 10cTym.

4.2.1. K 4uciay MaccoBBIX NOTpeOHTENEH MEPCOHAIBHBIX MaHHBIX BHE OPraHU3allid MOYKHO
OTHECTH I'OCY/IJapCTBEHHBIE U HErOCy1apCTBEHHBIE QYHKIIMOHAIBHBIC CTPYKTY PhL:

- HAJIOTOBBIE HHCIIEKIIHH;
- IPABOOXPAHUTEILHBIE OPraHbl;

- OpraHbl CTATHCTHKH,

- CTPaxoBbIC areHTCTBA;

- BOCHKOMATBhI;

- OpraHbl COLMAJBLHOrO CTPAaXOBAHUS;

- IEHCHOHHBIEC HOHJIBI;

- IOJIpa3/Ic/ICHHst MYHHIMIIATBHBIX OPraHOB YIIPABICHUS,

4.2.2. Ha/30pHO-KOHTPOJILHBIE OpPraHbl UMEIOT NOCTYN K WH(OpPMAIMKU TOJBLKO B cepe CBOEi
KOMIICTEHIIHA.

4.2.3. Oprauu3anuu, B KOTOPbIE COTPY/IHUK MOXET OCYHIECTBISTH NEPCUMCICHUS JEHEKHBIX
CpeJICTB (CTPAXOBBIC KOMITAHWH, HEIOCY/JAPCTBEHHBIE NEHCHOHHBIE (DOH/IBI, DIIArOTBOPUTENLHEIE
OpraHm3aluu, KPEeIUTHBIE YUPEKICHHS), MOTYT IOJIYYHTH JOCTYI K HEPCOHAILHBIM JAaHHBIM
paboTHMKA TOJBKO B CIIyHae €ro MUCbMEHHOTO Pa3pEIICHHM.

4.2.4. Jlpyrue opranusaiui.
Ceenenuss o pabotaromeM COTPY/HUKE MM YK€ YBOJEHHOM MOIYT ObITh HPEIOCTABIEHEI
JApYro# OpraHu3aldy TOJIBKO C IIHCHMEHHOIO 3ampoca Ha Oi1aHKe OpraHu3aliy, ¢ NPHI0KEHHEM

KOITMHA HOTaApHUAaJIbHO 3aBEPEHHOTO 3as4BJICHK paGO'anKa.

HepCOH&HbHBIe OAaHHBIC COTPYIHHUKA MOIYT OBITH MMpEeaoOCTaBJICHBI POJACTBCHHHUKAM HJIH WICHaM
€ro CEMbH TOJIBKO € ITHCbMCHHOTO pa3spCHICHHA CaMOTO COTPY IHHKA.

B ciay4ae paszpoja ObiBIas cymnpyra (Cynpyr) MMEIOT MPaBO OOpATHTHCA B OPraHU3alluio C
MUCBMEHHBIM 3aIIPOCOM O pa3Mmepe 3apaboTHO#H 1aTkl coTpyauuka 6e3 ero cormacus. (YK P®D).

5. 3amura nepcoHATLHBIX JAHHBIX



5.1. Iox yrpo3oit wik onacHOCTHEIO YTPaThl IEPCOHABHBIX NAHHBIX MOHAMACTCS €IHHHYHOE
WIH KOMILUIEKCHOE, peaJbHOE MIIH MOTCHIHAIEHOE, AKTHBHOE WIIM IACCHBHOE HPOSIBJICHHE
3/IOYMBIIUIEHHBIX BO3MOXXHOCTEH BHENIHHX MK BHYTPECHHHX HMCTOYHHKOB YIPO3bI CO3/(ABATEH
HEONIArONpPUsTHBIE COBBITHS, OKA3BIBATE JecTabUITH3HpYIONIee BO3/EHCTBHE Ha 3AIUIAEMYIO
urbopmanuro.

5.2. Puck yrpossi moGsm HH(OPMAITHOHHBIM Pecypcam  co3zaroT cruxuiiisie GencTsus,
IKCTPEMAJIbHBIE CHTYAaI[HH, TCPPOPHCTHYECKHE JICHCTBHS, aBaphm TEXHHYECKUX CPEJCTB H
JIUHUHA  CBsi3M, Apyrue O0OBEKTHBHEBIE OSCTOSITGHBCTBEI, 4 TaKXK€ 3aMHTEPECOBAHHBIE W
HE3aUHTCPECOBAHHbIC B BO3HUKHOBEHUH YTPO3EI Jikna.

5.3. 3ammTa nepconambHBIX AHHBIX IIPEICTABISET COOOM KECTKO PEerJlaMeHTUPOBAHHBIA H
AMHAMHYCCKH TEXHOJIOTHYECKHH TIporecc, NPEAYNPEXIAIOMME  HApYIeHHE JIOCTYIIHOCTH,
[I€JI0CTHOCTH, IOCTOBEPHOCTH U KOHMDHAECHIMAILHOCTH HICPCOHAIBHBIX JIAHHEBIX H, B KOHEYHOM
CYETEe, 00ECIeYHBAIOMMN HOCTATOYHO HAJIeKHYI0 Oe30macHOCTs uHpOpMAIHH B npoiecce
YUPABJICHYCCKOH W IPOH3BOJCTBEHHOM EATEIbHOCTH KOMITaHHWH.

5.4. 3ammuTa nepCOHATBHBIX TAHHBIX paboTHuKa oT HEIIPABOMEPHOTO MX MCHOJIB30BAHUS HIIH
YTpathl JlolbkHa ObITh obecrewena paGoromarenem 3a CHCT €ro CcpeicTe B mopske,
YCTaHOBJICHHOM (he/IepalbHBIM 3aKOHOM.

5.5. «Buytpenuss 3aumray.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHUPOBAHHOTO JIOCTyMHa K IIEPCOHAILHBIM JIAHHBIM
ABIICTCA, Kak mNpaBmilo, mepconan, paboTtarommii ¢ JAOKYMEHTaMH M 0a3aMH JaHHBIX.
Pernamenrauus nocryna [IEpCOHaIa K KOH(DHIACHIIHATLHBIM CBC/ICHUAM, JIOKYMEHTaM Hu 0azam
A@QHHBIX BXOJUT B YHCIIO OCHOBHBIX HAIIpaBICHHA OPraHM3alMOHHON 3AIIHTEI uMHpOpPMALIUK U
HPCIHA3HAYCHA JUIS pasTPaHUYEHHS TOJTHOMOYMI MEXIY PYKOBOIMTENAMH M CIELHATHCTAMM
OpraHu3anuy.

5.5.2. Jlns obecrieyennn BHYTPCHHEH 3alMTHI ICPCOHANBHBIX JAHHBIX paboTHUKOB HEOOXOMHMO
cobmoate psit Mep:

- OIpaHMYCHME MW periamMeHTalHs COCTaBa pabOTHHKOB, (ByHKIMOHATEHLIE 00s3aHHOCTH
KOTOPBIX TPpeOYIOT KOH(HICHIHATbHBIX 3HAHHUI;

- CTPOroe H30MpaTesIbHOE H 060CHOBAHHOE PACTIpE/IC/ICHAE JIOKYMEHTOB U HH(OPMAIHH MEXTY
paboTHUKamMu:

- PAlMOHAILHOE pa3MelleHHe pabounx mect PabOTHAKOB, IIPH KOTOPOM MCKIIOYANOCE 661
OECKOHTPOIILHOE HCITOMB30BaHYE 3alMINaeMon HHpOpPMaIHH;

- 3HaHue paboTHHUKOM TpeGoBammii HOPMaTHBHO — METO/IMYECKHX JIOKYMEHTOB 10 3aluTe
HH(OPMAIHK U coXpaHeHHH TalHBbI;

- HAJMIHC HCOOXOAMMBIX YCIIOBHH B MOMEIMICHHM AU paboThl ¢ KOHDHIACHIHATLHEIMH
AOKYMEHTaM# 1 Da3aMH JaHHBIX;

- OHPEJIC/ICHUE U perjlaMeHTallus COCTaBa PabOTHHMKOB, MMEIOMMUX 1IpaBo Aoctyna (Bxoja) B
HIOMCIICHHE, B KOTOPOM HAXOIMTCS BBIYUCIHTE bHAS TEXHHKA;

- OPrafM3aLHst IOPAIKA YHUYTOKEHUS HHBOPMAIHT:



- CBOEBPEMEHHOE BBISBJIICHHE HapyIICHUs TPeOOBaHWI pa3pemnTeIbHON CHCTEMBI OCTYIA
pabOTHHUKAMHU MOPA3ICIICHUS;

- BOCHMTaTellbHAs M pa3biCHUTENIBHAs paboTa C COTPYAHMKAMH MOJAPA3IEICHHS 110
NpPEJYNPEeXICHAIO yTpaThl HEHHBIX CBEACHWM 1npu pabore ¢ KOH(PUACHIMAILHBIMHA
JIOKYMEHTaMH;

- HE JIONMYCKAaeTCs BbIJIaYa JMYHBIX JIENl COTPY/JHHKOB Ha paboume Mecra pyKOBOUTEIEH.
JInunple sena MOryT BBIIaBaThCs Ha pabouyme Mecta TOJIBKO T'€HEPATbHOMY JIMPEKTOPY,
paboTHHKAM OT/Ie]Ia IEPCOHANA M B HCKITFOUHTEIBHBIX CITy4asiX, 10 IIHCBMEHHOMY Pa3pelieHUTo
I'€HEPAILHOTO JMPEKTOPA, - PYKOBOAMTENIO CTPYKTYPHOTO IOJApa3JiesicHus. (Hampumep, Ipu
HOJIrOTOBKE MaTEPHAJIOB JUIsl aTTECTAUH pabOTHHKA).

5.5.3. 3ammTa nepcoHaIbHbIX JAHHBIX COTPY/IHMKA HA JIEKTPOHHBIX HOCUTEIISX.

Bce namkw, cozepxamue NEpCOHAIBHBIC JIAaHHBIC COTPYAHHKA, MOJDKHBI OBITH 3al[HIIEHbI
napojieM, KOTOpbIi COoOOIaeTcsi PYKOBOAMTEIIO CIy»KObl yNpaBieHHS I[IEPCOHAIOM H
PYKOBOJUTENIO CITYKObl HH(POPMALIHOHHBIX TEXHOJIOTHt

5.6. « BHeninss 3ammray.

5.6.1. Jlns 3ammrel KOHQHICHIMANLHOW HHGOPMAIMM CO3/AIOTCA  IEJEHANPABICHHbIE
HEOJIAaronpUsATHBIE YCIOBUS M TPY/IHOIPEOJOJUMBIE MPEMATCTBAS JUIS JIMIA, IIHITAIOMErOCs
COBEPIIUTH HECAHKIIMOHUPOBAHHBIH JIOCTYH U oBlanenune uudopmanueii. Llenpio u pesyibsrarom
HECAHKIIHOHHUPOBAHHOIO JIOCTyNa K HHGOPMAIMOHHBIM PECYpcaM MOXKET ObITh HE TOJBKO
OBJIAZICHHE IICHHBIMU CBEICHHSIMH M WX HCIHOJIB30BAHME, HO M HMX BHJIOH3MEHEHHE,
YHHYTOXXEHHE, BHECEHME BHUpyca, MoaMeHa, GanbcuUKAUs COMAEPKAHUS PEKBH3UTOB
JNOKYMEHTA | JIp.

5.6.2. Tlon mOCTOPOHHHUM JIMIIOM MOHMUMAETCs JIO0O0E JIUIO, HE MMEIOIIEE HENOCPEICTBEHHOTO
OTHOIICHHs K JIEATENLHOCTH KOMIIAHWH, TIOCETUTEIH, PabOTHUKH IPYTHX OPraHH3allMOHHBIX
cTpykTyp. IlocToponHue nHna He JI0JDKHBI 3HATh pacnipe/ienieHne GyHKIwmii, paboune mporeccsl,
TEXHOJIOTHIO COCTABJIEHUsA, OQOPMIICHHSA, BE/ICHHS U XPAHCHHS JIOKYMEHTOB, J€J M paboumx
MaTepHAIOB B OT/IEJIE IIEPCOHAIA.

5.6.3. Jlns obecrieyennsi BHEIIHEH 3alIATHI MIEPCOHANBHBIX JAHHBIX COTPYAHHUKOB HEOOXOIMMO
coOIIoaaTh psiji Mep:

- MOPAZIOK IPUEMA, y4eTa ¥ KOHTPOJIS A TEIbHOCTH MOCETHTEICH;,

- IPOIYCKHON PEXUM OPraHU3aluH;

- YHeT U HOPSIAOK BBLIAYM YIOCTOBEPCHHIHA;

- TEXHMYECKHE CPEICTBA OXPaHbI, CHTHAIM3AIINH;

- HOPSJIOK OXPaHbI TEPPUTOPUH, 3/IaHUH, TOMEIIECHHN, TPAHCIIOPTHBIX CPEICTB;

- TpeboBaHMs K 3aluTe HHGOPMAIIMK IIPU HHTEPBRIOMPOBAHMM U COOECEI0BAHUAX.

5.7. Bee nmua, CBSI3aHHBIE C MOJy4eHHEM, 00pabOTKOW M 3alMTOH NEPCOHANBLHBIX JIAHHBIX,
0623&HLI [moJamnucars 00513aTeNLCTBO O HEPpa3IIalCeHUH NECpPCOHAIbHBIX JTaHHBIX paﬁonﬂmos.



5.8. Tlo Bo3moskHOCTH HEPCOHATILHBIC TAHHBIC 00E3IHYNBAIOTCS.

5.9. Kpome wmep 3ammrs [ICPCOHANIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOATENILCTBOM,
pabotonatenu, paGoTHHKM u uX [IPC/ICTABHTENM MOTYT BBIPAOATHIBATE COBMECTHEIC MEpBI
3AIIHTBI IEPCOHABHBIX JAHHBIX PAOOTHUKOB.

6. IlpaBa u o6s3annocTH paboTHuka

6.1. 3akpemienune npas paboTHuKa, pernamenTHpyiOmHX 3AIHTY C€rO IMEPCOHANBHBIX JAHHBIX,
obecrieynBaeT COXPaHHOCTP OJHOM ¥ TOYHOH MH(POPMALHH O HeM.

6.2. PabOTHHKM W HX mpexCTABHTENH AOJDKHBI  OBITH  O3HAKOMIICHBI TIOJ pacmucky c
AOKYMCHTAMH OPraHU3aliiH, yCTaHABIUBAIONIAMH LOpSNIOK 00PabOTKH MEPCOHANBHBIX IAHHEIX
paboTHHKOB, a Takxke 06 ux paBax u 00S3aHHOCTAX B 3TOM 061ACTH.

6.3. B uensx sammrs: TICPCOHANBHBIX NAHHBIX, XPAHSIIHUXCS Y paboronarens, paboTHHK UMmeer
ITpaBo:

= TpGGOBaTI: HCKJTIOYCHHS HITH HCITpaBJICHHU S HEBEPHBIX UJTH HETIOJIHBIX NEPCOHANILHBIX JJAHHEIX.

- Ha cBOOOIHBINH OecruiaTHpli JAOCTYIl K CBOHM MEPCOHAIBHBIM JlAHHBIM, BKJIIOYasi mMpaBo Ha
HOJIy4CHHE KOMH 1000 3anucH, COZCPXKalllCH NEePCOHANILHBIE JIaHHEbIE;

- NICPCOHATILHBIC JIAHHBIC OLEHOYHOIO XapaKTepa MOMOJIHHTE 3ajBJICHUEM, BBIPAXKAIONHAM €0
COOCTBEHHYIO TOUKY 3peHus;

- OIPCICTIATE CBOMX IIPE/ICTABHTENEH JUIS 3AlIHTHI CBOMX HEPCOHAIBHBIX JTAHHBIX:

- Ha COXpaHCHHUE M 3aILUMTY CBOEH IMYHOM U ceMeHHOH TalHBbI.

6.4. Paboruuk o6s3an:

- [epernaBatk  pabotomaremo wm  ero HPCACTABUTEIIO  KOMIUIEKC — JIOCTOBEPHBIX,
IOKYMEHTHPOBAHHEIX [IEPCOHANBHBIX J[AHHBIX, COCTAR KOTOpBIX  ycTanoBneH TpynoBbim
Kojekcom PO,

- CBOEBPEMEHHO co00MmaTh paboToaareso 06 m3MeneHuy CBOHX MEPCOHANIBHBIX JIAHHBIX

6.5. Paboramkm crassit pabotosatenss B w3BecTHOCTE 06 H3MCHEHUH (baMuinu, umenu,
OTHECTBA, NAaThl POXKIEHHS, 9TO MOIyYaeT OTPOKEHHC B TPY/IOBOH KHHXKE HA OCHOBAHHK
TIPC/CTABICHHBIX TOKYMEHTOB. [Ipu HEOGXOMMMOCTH M3MCHAIOTCA JlaHHbIE 00 06GpasoBanuwy,
npoeccuy, CriennanbsHoCTH, TIPHCBOCHUH HOBOTO paspsizia u 1p.

6.6. B mensx sammrer YaCTHOH JKH3HH, JTMYHOH U CEMENHON TalHBI pabOTHUKH HE JIO0JDKHEI
OTKA3BIBATECS OT CBOETO mpaBa Ha 06PabOTKy [CPCOHAILHBIX JIAHHBIX TONBKO C X COIVIACHS,

ITOCKOJIBKY 3TO MOYKET IIOBJIEYEL I[IPHYHHEHHUE MOpaITbHOTI O, MarepuajibHOro Bpcaa.

7. OTBercrBeHHOCTH 32 Pas’riamenne xouduaeHHAILHOI HHDOPMALMH, CBs3aHHOIN
HEPCOHANILHBIMH JAHHBIMH



7.1. Ilepconanbmas orBercrBeHHOCTE — OMHO M3 INABHBIX TpeGoBamuii K Opramm3amum
yHKIHOHUpOBaHHS cHCTEMB SAILHATBI IEPCOHAIBHOR HHYOPMAIK 1 06s3aTeNbHOE ycJoBue
obecnevenns >ddhexTHBHOCTH 5104 CHCTEMBI.

7.2. KOpummueckue u busuyeckne mmna, B COOTBETCTBUM CO CBOMMHM [OJHOMOYMSMHE
Blajcromue uHbopmanmeii o TPKJAHAX, MONYYAIOWHE M MCHONB3YIONHe ee, HecyT
OTBETCTBCHHOCTh B COOTBETCTBHM C 3aKOHO/[ATEIIECTROM Poccuiickoii ®esneparmm 3a HapyeHue
PEXHMa 3aliuTeL, 00paboTKH M mopsiIKa HCIIOJIB30BAHUS 3TOH HHPOPMAaIHy.

7.3. PyxoBomurens, Pa3pCINAIOMHUA I0CTY I COTPYtHHKA K KOH(bHﬂeHuHam,Homy JIOKYMEHTY,
HECET CPCOHANBHYIO OTBETCTBEHHOCTD 33 JIAHHOE paspermienue.

7.4. Kaxpri COTPYIHVK OpraHM3alliM, TOJIyYarommii A paboTel  KOH(HACHIHATEHEIH
AIOKYMEHT, ~ HECET  €IMHONMYHYIO OTBETCTBCHHOCTE 32  COXPAHHOCTh  HOCHTENs H
KOHODHICHIHAIBHOCTE uHbOpManmu.

7.5. Jlnua, BUHOBHEBIE B HApYIICHUH HOPM, PEryJMpYIOIHX lioJtyuenne, o0paboTky u 3ampury
lICPCOHANBHBIX ~ NaHHBIX  paGoTHHKA, HECYT  JUCHHILIMHADHYTO, aIMHHHCTPATHBHY]O,
TPOK/IAHCKO-IPABOBYIO HIJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C benepanbubIMU
3aKOHAMHU.

7.5.1. 3a Heucnommenue HIIA  HEHAJUICKAIlCe MCIOIHEHHE PabOTHHKOM 1O ero Bume
BO3JIOXKCHHBIX HA HEro 00A3aHHOCTCH 1O codinonenuro YCTaHOBJICHHOTO MOpsi/Ka pabortsl co
CBCACHHAMH  KOH(HACHIHAILHOrO Xapakiepa  paboTomarens  Brpase OPHUMEHSTh
penycmorpennsie Tpynossmm Kojekcom AHCLHUIUTHHAPHBIE B3BICKAHMS.

7.5.2. JlomxHOCTHEIE LA, B 00SA3aHHOCTH KOTOPBIX BXOZMT BE/ICHHE NEPCOHANBHBIX JAHHBIX
COTpyIHUKa, 00s3aHbl obecneynTs KQJK/IOMy BO3MOXHOCTh O3HAKOMJICHHS C JIOKYMEHTaMHu |
MATCpHAIIaMH, HETIOCPEACTBEHHO 3aTPAarMBAIONAME €ro IIpaBa U cBOOOJBI, eclM HHOE He
NIPEYCMOTPEHO  3aKOHOM. Henpasomepusiii  otkaz s NPEIOCTABICHUM  COOpaHHBIX B
YCTAHOBJICHHOM MOPS/IKE JOKYMEHTOB, 16O HECBOCBPCMCHHOE  NPE/IOCTABIICHHE TAKMX
AOKYMEHTOB HJIM WHOH wuHpOpPMaluu B CHYHadX, MPENyCMOTPEHHBIX 3aKOHOM, GO
HPCIOCTAB/ICHHE HENOJHON MM 3aBEJOMO JIOKHOI HHDOPMAIK — BilcYeT HanOKeHHe Ha
AO/DKHOCTHBIX JIHIl aMHHUCTPATHBHOIO wrpada B pasmepe, ompesesnsemom Konekcom 06
A/IMHHHCTPATHBHBIX IPABOHAPY ICHHSX.

7.5.3. B coorBercrBun ¢ I paxianckum Konekcom iuna, HezsakoHHbMH METO/IAMH 1101y YUBIITHE
MH(pOpMAIHIO, COCTABILIOMIYIO  Clly)eOHYIO TaiiHy, 0Os3aHk] BO3MECTHTHL [PUYHHEHHBIE
YObITKH, IpHYeM Takast ke 06s3aHHOCTE BO3JIaraeTcs u Ha paboTHHKOB.

7.5.4. YronoBHas oTBeTCTBEHHOCTE 33 HAPYNICHHUE HENPHKOCHOBCHHOCTH YacTHOR XKu3HU (B
TOM HHCIIe HE3aKOHHOE coOupanue mim PACIIPOCTPAHEHHUE CBENICHUI O YACTHOM KH3HH JHIIa,
COCTABJIAIONIEIO €ro JMYHYIO M CCMCHHYIO TaiiHy, 6Ge3 ero COrJIacust), HeNpaBOMEpHBIi
AOCTYII K OXpaHAEMOH 3aKOHOM KOMITBIOTEPHOH mHpOpManmy, HCIIPABOMEPHBI 0TKa3 B
IPE/IOCTABICHUU COOPaHHBIX B YCTAHOBIICHHOM HOpATIKE JIOKYMEHTOB ¥ CBe/leHHH (ecim 5T
ACAHHUA TIPUYMHAUIM BPE [PABaM M 3aKOHHBIM MHTCPECAM Ipak/IaH), COBEPIICHHBIE JIUIOM C
HCIOJIb30BAHUEM CBOETO CIIYKeOHOrO 0JI0KEHHS HaKasbIBacTcs wrpadom, nubo mumennem
11paBa 3aHAMATL ONPE/ENCHHBIE JOIDKHOCTH MIIN 3aHMMATBCA OTIPE/IETIeHHOI JEATENLHOCTHIO,
700 apecToM B cooTBeTCTBIY ¢ YK PO,



7.6. HenpaBOMEPHOCTh JIEATEIBHOCTH OPraHOB rOCY/APCTBEHHOW BIACTH M OPraHH3aluil 110
cOOpY M HCIOJb30BAHUIO MEPCOHAIBHBIX [AHHBIX MOXET OBITH YCTaHOBIEHA B Cy/eOHOM
TIOPSIJIKE.



